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1. OO1ue 110M0KeHHUS

1.1. Hacrosiijee Ilonoxenve o 6ubsiuoTeke pa3paboTaHO B COOTBETCTBUU C
®enepanbHbiM  3aKOHOM Ne 273-®3 ot 29.12.2012 «O6 ob6pa3oBaHuu B
Poccuiickoii ®Pepepaiiun» C u3MeHeHMssMHM Ha 29 gekabps 2022 roga u
®enepanbHbIM 3akoHOM OT 29.12.1994 Ne 78-®3 «O 6ubmoTeuHom fene» (B
penakumu oT 11utons 2021 roga), ¢ yuetom PefepanbHOTO 3aKOHa OT 25 U0
2002 1. Ne 114-®3 «O NOpOTHUBOJEUCTBUHA SKCTPEMMCTCKOW JesTe/IbHOCTU» C
n3MeHeHUsIMU Ha 28 gekabpsi 2022 rozga, YcraBa MAQOY COIII Ne22 u apyrux
HOPMAaTHBHBIX TPaBOBBIX aKTOB Poccuiickoii ®esepaliuu, peryiaMeHTHUPYHOIIUX
JesiTeTbHOCTh 00111e00pa3oBaTeIbHBIX OpraHU3aLlU.

1.2. OanHoe [TonoxxeHue o 6uboTeke MIKOJBI (aee - [TonoxkeHre) 0603HauaeT
OCHOBHbIe TIPUHIIUIBI, 3a7iaud U (QyHKUUKA OMOIMOTeKW B IIKOJIe, OrpejessieT
OpraHu3alvi0 /IesATeJIbHOCTH, YIIpaB/ieHWe, TIOPSAOK T10/Ib30BaHUS IIKOJILHOU
Oub/MOTeKOM, a TaK)Ke perjaMeHTHpYeT TpaBa U 00s13aHHOCTU TOJIb30BaTesiel 1
pabOTHUKOB OMO/IMOTEKH.

1.3. Hacrosiee Iloso)keHue persiaMmeHTUpPYyeT paboTy U QyHKUuM OUOIMOTEKH
ob1meobpa3oBaTeslbHOM OpraHu3allid, KOTopasi CIoCoOCTBYeT (hOPMHPOBAHUIO
Ky/IbTYPbl JINYHOCTH YYaIllAXCS IIKOJBI W TO3BOJISIET MOBLICUTH 3(h(EeKTUBHOCTh
MHPOPMALIMOHHOTO  00C/Iy)KMBaHUS  00Opa3oBaTe/NibHOW,  BOCIIMTATe/IbHOU
JesiTeIbHOCTH.

1.4. IIkonbHass 6ubMMOTEKa yuyaCTByeT B 0Opa3oBaTe/ibHOW, BOCTIMTATeTbHOU
nesiTeIbHOCTU B 1ieyiiX obecriedeHUs] TMpaBa yYaCTHUKOB 00Opa3oBaTe/TbHBIX
OTHOIIIEHWK Ha OecrjiaTHOe TI0/Ib30BaHHe OHOIMOTeUHO-MHGOPMALMOHHBIMHU
pecypcamu.

1.5. [esAtenbHOCTh OWUOMMOTEKW IIKOBI OPraHU3YeTCS M OCYIeCTB/SETCS B
COOTBETCTBUM C POCCUUCKUMU KYIbTYPHBIMU M 00pa30BaTe/IbHBIMUA TPAUIUSIMHU,
a TaKXKe CO CJIOKUBIIMMCS B 0OOIlecTBe W/I€0JIOTMUECKUM U TOIMTHUYeCKUM
MHoroobpasueMm. OO6pa3oBaresibHasi U MPOCBeTUTe/bHast (QYHKIMKU OUOIMOTeKU
6a3upyroTCs Ha MaKCMMaJIbHOM WCTIONIb30BaHUM JIOCTHKeHUM 00I1ieue/ioBeuecKou
Ky/lbTypbl, o0ecrieurBaeTcss y4eOHBIMM, METOJUYECKUMH U CIPaBOYHBIMH
JOKYMEHTaMH.

1.6. [IllkompHast Oub;MOTEKa [JOCTyrIHA W OecrulaTHa il UMTaTesIeH,
00yuaroluXxcs, yuuresed U Jpyrux paboTHUKOB 0Opa3oBaTe/lbHOW OpraHU3alvu.
YoBneTBOpsieT 3ampochkl pOAWUTeNeld Ha JATepaTypy [0 TeJaroruke u
00pa30BaHUIO C yUeTOM UMERLLHUXCs BO3MOKHOCTEH.

1.7. Hemu mkospHOM 6UOMMOTEKH - opmupoBaHue 00IIei Ky/JIbTypbl TMUHOCTH
oOyuarolyMxcss Ha OCHOBe ocBoeHUMs @DefepanbHbIX TOCYAAPCTBEHHBIX
oOpa3oBaTe/ibHBIX CTaHAAPTOB, COZep>kKaHUsi 00IeoOpa3oBaTebHBIX MPOTPAMM,
WX afiariTalysi K )KU3HU B 0011[eCTBe, CO3/laHle OCHOBBI [Ijisi 0CO3HAHHOT'O BbIOOpa U
TOC/IeIyIOL[ET0 OCBOEHUs TPo(deCcCHOHaNIbHBIX 00pa30BaTe/IbHBIX TPOTPAMM,
BOCTIMTAaHWE TPaXk/laHCTBEHHOCTH, TPYA0I00UsI, yBakKeHHsI K TpaBaM U cBoOojam
yesioBeKa, MOOBU K OKpY»Karolew mipupoze, PoauHe, cembe, hopMHpOBaHHe
YCTaHOBKHM Ha 3/J0POBbIA 00pa3 >KU3HMU.



1.8. BbubmmoTeka PpPYKOBOJCTByeTCSI B CBoeil jesatesnbHOCTH [lonokeHuem,
denepanbHBIMU 3aKOHaMH, yKa3aMu U pacriopsbkeHusimu [1pesuzaenta Poccuiickoit
@enepaliy, MOCTAaHOBIEHUSIMU U pacriopsbkeHussMu [IpaBurenscTBa Poccuiickon
defepalu U UCIIOJHUTENBHBIX OpPraHoB cyObekToB Poccuiickoit Pepepaiiuy,
pellleHUssIMA OpraHa yripaBjieHusi obpa3oBaHrWeM U YcCTaBOM 00pa30BaTe/bHOU
OpraHu3alyu.

1.9. Tlopsimok gocrtyra K OubsvoreuHbiM ¢doHAaM W Apyrod OubMoTeuHoM
vH(pOpMalMK, TiepeueHb OCHOBHBIX YCAYT W YCJAOBUSI WX TpeOCTaBIeHUs
6ubsmoTekaMu onpeesnsitoTcs B [IpaBuiax 1moJib3oBaHusT OMO/IMOTEKOA.

1.10. O6pa3oBaresibHas OpraHu3alvsi HECeT OTBETCTBEHHOCTHb 3a JOCTYIHOCTh U
KauecTBO OMO/IMOTEeUHO-MHMOPMAI[MOHHOT0 00C/Ty)>KMBaHUsT OMO/TMOTEKH.

1.11. Opranuzaiusi 06CTy)KMBaHUSI YYaCTHHUKOB 00Opa3oBaTe/bHBIX OTHOIIIEHUN
MPOU3BOJUTCS B COOTBETCTBUM C TIpaBWIAMM OXpaHbl TpyZa M MOKapHOU
6e30macHOCTH, CAHUTAPHO-TUTHEHUUECKUMH TPeOOBAHUSIMU U HOPMaMH.

2. TIpUHLUIIBI TeATebHOCTH IIKOIbHOM OMbOIMoTeK:

2.1. [esiTenbHOCTh IIKOJBHOW OHO/MOTEKHM OCHOBBIBAETCS Ha IIPUHIIAIIAX
eMOKpaTHH, TyMaHW3Ma, OOIIeJOoCTYITHOCTH, IIPHOPHUTeTa O00IIeueI0BeuecKux
1[eHHOCTeH, rPa’kJaHCTBEHHOCTH, CBOOOJHOTO Pa3BUTHS TMUHOCTH.

2.2. B bubnuoTeke 3ampelijaeTcst W3jaHue W pacrpoCTpaHeHue MeyaTHbIX, ayAuo-,
ayJUOBU3yaJbHBIX W WHBIX MaTepuasoB, COZAepXKalllduXx XOTs Obl OAWH U3
TIPU3HAKOB, MPeJyCMOTPEHHBIX YaCThO TepBou cTtathi 1 deepaibHOrO 3aKOHA OT
25 wmrona 2002 r. Ne 114-®3 «O T1IpOTHUBOJEUCTBUM IKCTPEMHUCTCKOU
nesTeTbHOCTH» (C M3MeHeHUsIMH Ha 28 mekabps 2022 roza).

2.3. B coorBerctBUM €O CT. 13 PepepanbHoro 3akoHa Ne 114-d3 K Takum
MaTreprasiaM OTHOCSTCS:

- MaTepuasbl, MPU3bIBAIOIIME K OCYILeCTBAEHUIO SKCTPEMHUCTCKOU [esiTeTlbHOCTH
60 00OCHOBBLIBAIOIIMX WJIM OIPaBZBIBAIOIIAX HEOOXOJUMOCTb OCYIIIEeCTB/IEHUS
TaKOW JlesiTe/TlbHOCTH;

- mybnMKaiuy, 000CHOBBLIBAIOII[HE W/IM OMpaB/bIBalOIIMe HaljoHaIbHOe U (WMJIN)
PacoBOe MPEBOCXO/ICTBO MO0 OIPAB/bIBAIOIIME MPAKTHUKY COBEPIIIEHUS] BOEHHBIX
WM UWHBbIX TIPecTyIUIeHWM, HarpaB/JieHHbIX Ha T[I0JIHOe W/IM YaCTUYHOe
YHUUTO)KeHHEe KaKOW-TM00 3THUYECKOW, COI[Ma/bHOM, PacoBOM, Hal[MOHAIbHOMU
VT PeJTMTUO3HOU IPYIIIIbI;

- odULMa/IbHBIE MaTepUalibl 3aTipellleHHbIX SKCTPeMUCTCKUX OpraHU3alivii;

- MaTepuaJsibl, aBTOPaMH KOTOPBIX SIBJISIFOTCS JIULA, OCY>KJEHHbIEe B COOTBETCTBUU C
MEXYHAaPOJAHbIMU TIPDABOBBIMU aKTaMM 3a [PeCTYIUVIeHHWs TIPOTUB Mupa U
yesi0BeYeCTBa U COZepXKalljue TPU3HAKW, TpeAyCMOTPEeHHbIe YaCTbi0 TIePBOU
ctaTbu 1 Hacrosijero desepasbHOro 3aK0Ha;

- mro0ble WHBIE, B TOM UKC/Ie aHOHHMHbIe, MaTepHasbl, COZiepyKaliyie TPU3HAKH,
rpelyCMOTPEHHbIE YaCThiO TIepBOM cTaTbu 1 HacTosero degepasbHOro 3aKOHa.
24. B rnomemienun 6ubmvoTekn pasMeltjaetcsi  ®DemepanbHBIA  CIIHMCOK
9KCTPEMUCTCKOW  JIMTepaTypbl, YTBEPXKAEHHbIM  (efiepa/ibHbIM  OpPraHOM



WCTIO/THUTE/IbHON BJIaCTH, 3allpelljeHHOW K pacrlpOoCTPaHeHWI0 Ha TeppPUTOPHH
Poccuiickon ®Pepepary.

3. 3ajgauu 6MbIMOTEeKU

3.1. OG6ecrieueHrie o0Opa3oBaTenbHOM, BOCIHUTATEIHLHOW [IeTETBHOCTH U
camoo6pa3oBanus yuaimxcsi MAOY COII Ne22 um. I'epost CoBetckoro Coro3a

B.C. Mapkosa.
3.2. ObecrieueHre yuyacTHUKaM o0Opa30BaTeIbHLIX OTHOIIIEHHUH — 00ydJaroImmcs,
refiaroraM, poAvTesnsM (3aKOHHBIM TPeACTaBUTe/sSIM) YYallluxcsi — JOCTyma K

vH(boOpMalMM, 3HaHUSM, WJesM, KyJbTYPHbIM LIEHHOCTSIM TOCPeJCTBOM
WCTIO/Ib30BaHusl  OMbMoTeyHO-MH(GOPMAI[MOHHBIX  PeCypCOB Ha  pas/MUHBIX
HOCUTEJISX:

- OyMayKHOM (KHYKHBIA (hoH, HOH/T TTePUOANUeCKUX U3aHHN);

- udpoBoM (DVD —aucky, iis1I-HaKOMUTEN );

- TIOCPe/ICTBOM MH(OPMaLMOHHO-KOMMYHUKAL[MOHHOU ceT VIHTepHeT.

3.3. ®opmupoBaHHe Yy uWTaTesieli HABBIKOB HE3aBUCUMOTO OHUO/IMOTEUHOTO
TMoJIb30BaTe/isi — OOyueHue TI0/b30BAaHUI0 KHUTOW, oOyueHHe MOMCKY, 0TOOpYy U
KPUTUUECKOM OLleHKe UH(pOpMal[vH.

3.4. BocrdraHve KyJbTYPHOIO M TPaK[JaHCKOIO CaMOCO3HaHMS, TMOMOLIb B
colLanu3aliuu 00yJaroIrerocsi, pa3BUTHH ero TBOPUYEeCKOro MoTeHIIara.

3.5. CoBepilieHCTBOBaHHWE TIPe/IOCTaB/IsIeMbIX OWOIMOTEKONW YCIyr Ha OCHOBe
BHe/IDEHUS HOBBIX HH(OPMALMOHHBIX TEXHOJOTMM W  KOMIIbIOTepU3aluu
6nbMoTeUHO-MHGOPMALIMOHHBIX ~ TIPOLIeCCOB,  (opMupoBaHHe  KOM(OPTHOM
6ubMoTeuHOM Cpefpl.

3.6. becriiaTHOe T1ipejoCTaB/ieHHe IIKOJbHUKAM B II0/Ib30BaHUE Ha BpeMs
nosiydeHust oOpa3oBaHUs yueOHUKOB U yueOHBIX MOCOOMM u3 OGubIMOTEUHOro

dboHga.
4. OcHoBHbBIe (DYHKI[UH OUOTMOTEKN

Jlnist pean3alii OCHOBHBIX 3a7iay LIIKOJIbHast OrboTeka:

4.1. OcyiecTBasieT OCHOBHble (yHKIMM OubIMoTeKH — oOpa3oBaTesbHas,
rMH(MOpMaIMOHHas, KYJIbTypHasl.
4.2. dopmupyet donp 6ubmoTeuHO-MH(POPMAaI[MOHHBIX pecypcoB

obOpa3oBaTe/lbHOM OpraHU3alyu:

- KOMILIEKTyeT YHUBePCa/IbHbIN (OH/, yueOHbIMU, Xy/10>KeCTBeHHbIMH, HayYHbIMH,
CMIPABOYHBIMU, Te[aroruueCKUMyd W Hay4YHO-TIOMNYJIIPHbIMU JOKyMeHTaMu Ha
TPaJULIMOHHBIX W  HETPAJULIMOHHBIX HOCUTEeNsIX MWHGOpMAaluM, YUuWThbIBas
deslepabHbIA  CIUCOK  SKCTPEMUCTCKOW  JIMTEPATyphl,  3arpeljeHHOW K
pacrpocTpaHeHHI0 Ha Tepputopurd Poccuiickor ®ezepaliuy, yTBep KJeHHbIN
deslepaIbHBIM OPraHOM WCITOJIHUTE/ILHOM BIaCTH;

- moniosHseT (oHA WMHGOPMAlLMOHHBIMU pecypcaMu ceTd MHTepHeT, 6a3zamu U
6aHKaMU JJaHHBIX APYTUX YUPEXAEeHUM U OpraHu3aliii;



- OCYILIeCTBJIsIeT pa3MellleHre, OpraHu3aLvi0 U COXPAaHHOCTb JOKYMEHTOB.
4.3. Co3zaeT nHGMOOPMAIMOHHYIO MPOAYKIIUIO:

- OpraHuM3yeT U BeZeT CIpaBOUHO-OMOMMOrpaduueckyii ammapar: Karaaoru
(andaBUTHBIN, CUCTEeMaTUYeCKUI), KapTOTeKd (CUCTeMaTHYeCKyl KapTOTeKy
cTareli, TeMaTMUeCKuWe KapTOTeKHM), 3JIeKTPOHHBIA Karanor, 0a3bl [JaHHBIX
oOpa3oBaTe/ibHOM OpraHu3aluy;

- paspabaTbiBaeT peKoMeHJaTe/bHble OubmMorpadguueckre mocobuss (CIHCKH,
0030pkI, yKazaTenu U T.I1.); - obecrieuriBaeT MHGOPMUPOBaHKE TI0/Ib30BaTeIe 00
HMH(OPMAaIIMOHHOW MPOJYKIIUHU.

4.4. OcymjectBisier auddepeHIMpoBaHHOe OMO/IMOTEeUHO-MH(OPMAI[MOHHOE
obcy)KrBaHHE 00yYarOINXCS:

- 06cy)KrBaHYe yniTaTesieid Ha aboHeMeHTe, B UMNTATLHOM 3aJie;

- IpeJjoCTaB/sieT UH(POPMAaLIMOHHBIE PeCYPChl HAa Pa3/IMYHbIX HOCUTEISIX Ha OCHOBE
M3yueHUsi UX UHTePeCcOB U MH(POPMALIMOHHBIX TTOTPeOHOCTel;

- CO3[]@eT YC/IOBUSL [Ji  peayid3alliM  CaMOCTOSITeIbHOCTA B 00y4yeHUH,
M03HaBaTe/bHOM, TBOPUECKOH /eaTe/TbHOCTH C OMOPOil HA KOMMYHUKALUIO;

- opraHu3yetr oOyueHHe HaBbIKaM HE3aBUCHUMOTO OUOIMOTEUHOTrO TO/B30BATeIs,
COZIeUCTBYeT WHTerpaljui KOMIUIeKCa 3HaHW, YMEHMM W HaBLIKOB pabOThI C
KHUTOM ¥ UH(OpMaLew;

- OKa3bIBaeT MH(OPMALIMOHHYIO TIOAJEP)KKY B PellleHWH 3a/lau, BO3HUKAIOLUX B
Tpoliecce Ux yueOHOM, caMoobpa3oBaTe/IbHOM U I0CYTOBOM /IeSITe/IbHOCTH,;

- OpraHu3yeT MaCCOBbIe MepPOTIPUSITHSI, OpHEHTUPOBaHHbIe Ha pa3BUTHe 00Iiel, 1
YUTaTebCKOW KYyJbTYPbl JIMYHOCTH, COJAEWCTBYeT pPa3BUTUI0 KPUTHUUYECKOTO
MBILLLJIEHUSI.

4.5. OcyuectBasier auddepeHIMpoBaHHOe OHO/MOTeUHO-UH(DOPMALIMOHHOE
o0cmy>KMBaHUe TeJjarornuecKux paboOTHUKOB:

- BbISB/IsSIET WH(GOpPMAIMOHHBIE TMOTPEOHOCTH W y/IOBJIETBOPSIET  3arpoChl,
CBsi3aHHbIe C 0OyueHueM, BOCIIUTaHUEM U 37I0DOBLEM JIeTel;

- co3maer OaHK Tmiefaroruueckor MHGOpPMAlMM KAaK OCHOBBI  eUHOMN
MH(POPMAaLIMOHHOM CTyKObl 00111e00pa30BaTe/IbHOM OpraHM3allii, OCYIIeCTB/IsIeT
HaKOIUIeHre, CUCTeMaTH3aL1io0 MH(OpMaLyH 110 NpeiMeTaM, pa3jiesam U TeMam;

- CrocoOCTBYeT TIPOBEZIEHHIO 3aHATHH MO (OPMHUPOBAHUIO WHGMOPMAIMOHHON
KYJbTYPBI.

4.6. OcyujectBnsier auddepeHIMpoBaHHOe OHO/MOTeUHO-UH(DOPMALIMOHHOE
oOcy>xrBaHWe pofuTesieil (3aKOHHBIX MpeZiCTaBUTe el ) 00yJaromuxcs:

- Y[OB/IeTBOpSIET 3alpoChl TMOJb30BaTesied U WH(POPMUDYET O HOBBIX
MOCTYTI/IEHHsIX B OMO/IMOTEKY;

- KOHCY/IbTUPYET T10 BOTIpOocaM yueOHbIX U3[jaHuii 00yUaroIuXcs [IKOJIBL.

4.7. OcyllecTBisieT BeJileHWe HeOOXOAUMOM  /IOKyMeHTallud 10  y4YeTy
oubnroTeuHoro ¢oHAa U OOC/AY)KMBAaHHMIO UHTaTe/leli B COOTBETCTBHUM C
yCTaHOB/IEHHBIM TIOPSIZIKOM.

4.8. IIpoBoAUT TIOMyJ/ISIpU3ALIUI0 JIMTepaTypbl C MOMOLLBIO WHAUBUYaTbHbBIX,
TPYNIIOBBIX U MaccoBbix (opm paboTel (6ecesi, BbICTAaBOK, OMO/IMOTrpaduuecKux



0030poB, 00CY)KJeHWN KHWT, YWUTaTeNbCKUX KOH(MEepeHI[UH, JUTepaTypPHbIX
BeuepoB, BUKTOPUH U [Ip.).

4.9. ObecrieuriBaeT COOTBETCTBYIOIIUNA CAHUTAPHO-TUTHEHUUECKUN pEXUM WU
GJ1aronpusiTHbIE YC/IOBUS [71s1 00CTY>KUBaHUS UATaTe e,

4.10. TIpoBogMT wu3yuyeHHe COCTOSIHUS UUTaTeJbCKOrO Cripoca (CTereHu ero
yIOBJIETBOpeHUs1) C  Lenb0  (OPMUPOBAaHMS  ONTUMAJBHOTO  COCTaBa
6ubmoTeyHoro doH/a.

4.11. CucremaTuuecku HWH(OPMUpYeET uuTaTesield O [1esTeJbHOCTH IIKOJBbHOU
O6ubIMOTeKH.

4.12. ®opmupyeT OMOJMOTEUHBIN AKTHB, IIPUBJIEKAeT UWTaTeled K y4acTHIO B
paboTe coBeIraTe/IbHOTO OpraHa — OMO/IMOTEeUHOT0 COBEeTa U aKTHBa UMTaTe Iek.
4.13. OGecrnieuriBaeT TpeOyembili peXKMUM XpaHeHHsT W  COXPaHHOCTHU
oubsmmoreunoro  ¢GoHZA, COIJIACHO  KOTOPOMY  XpaHeHHe  yueOHMKOB
OCYILIeCTBJISIETCS] B OT/I€/IbHOM TIOMELIEeHUH.

4.14. Opranuszyer paboTy 1o coxpaHHOCTHM OubimoreuHoro  QoHza
oOpa3oBaTe/ibHOM OpraHu3al[iy.

4.15. TIpoBoAUT MPOBEPKHU CHpaBOYHO-OMOHMorpaduueckoro ammapara (GoHAa Ha
Ha/uue SKCTPeMUCTCKHX MaTepuasioB.

5. OpranHu3aiys fgesTebHOCTA OMbMoTeKH

5.1. BubnmoteuHo-uHbOpMalLiOHHOe 06CTy)KMBaHKEe OCYIIIEeCTBIISIETCS Ha OCHOBe
6ubMMOTeYHO-MH(POPMAIIMOHHBIX PEeCypcoB B COOTBeTCTBUM C PesiepalbHBIMU
roCy/lapCTBeHHbIMHU o0Opa3oBaTe/IbHBIMU CTaHJapTaMH, yueOHbIM 1
BOCTIMTATe/TbHBIM TJIaHAMH IIIKOJIbI, TIPOTPaMMaMHU, TIPOeKTaMy U TJIaHOM pPaboThI
IIIKOTbHOM OHMOTMOTEKH.

5.2. CrioHCopcKasi TIOMOIIIb, TIoyueHHasi OMO/IMOTEKON B BHje IIe/IEBBIX CPeZICTB
Ha KOMIUIeKTOBaHHe (OHAA W 3aKYyIKy O0OpyZOoBaHWs, He BjedeT 3a cCo0oi
CHWKEHHSI HOPMAaTWBOB U (WIM) abOCO/IIOTHBIX pa3MepoB (DHMHAHCUPOBAHUS W3
OropKeTa.

5.3. OO6mieobpa3oBaTe/ibHasi OpraHW3al[ysl CO3/IaeT YCJOBHUS MJII COXPAHHOCTH
anrapaTyphbl, 000pyI0BaH1s U UMYIIIECTBA IITKOTbHON OMOTMOTEKH.

5.4. OTBeTCTBEHHOCTb 3a CUCTEeMAaTUYHOCTb U KaueCcTBO KOMILJIEKTOBaHUSA
ocHOBHOrO ¢oHAa OuOMMOTEKH, KOMIIeKToBaHWe ydebHoro ¢doHAa B
COOTBETCTBUM C (pefiepa/IbHBIMU TTepeUHsIMU YIeOHUKOB U yueOHO-MeToJuIeCKIX
W3/laHUM, Cco3/laHre HeoOXOAUMBIX YCIOBUM [JIs1 AesiTeIbHOCTU OMOIMoTeKu HeceT
JUPEKTOP ILIKOJ/IbI B COOTBETCTBUM C Y CTaBOM 0Opa30oBaTe/IbHOM OpraHM3alvu.

5.5. Pexxum paboTbl OUOMMOTEKW OMpefesseTcs AWUPEKTOPOM IIKOJIbI B
COOTBeTCTBUM C TpaBuiaMu BHyTpeHHero pacrnopsaka MAQOY COIII Ne22.

5.6. Tlpu omnpezneneHuu pexxrMa paboThl OUOMMOTEKH TpeayCMaTpPUBAeTCs
BbI/Ie/IeHHE:

- [JByX 4acoB pabouero BpeMeHH e)XeJHEeBHO Ha BbINIOJIHEHHWEe BHYTPU
6ubsmoTeuHo paboThI;



- OJHOTO pa3a B Mecsl] — CAHUTApHOTO [HS, B KOTOPBIM 0OCTy)KHMBaHHe
T0JIb30BaTeIel He IPOU3BOUTCS.

6. Opranusauuys, yrpasjeHue U IITaThbl

6.1. OOIree pyKOBOACTBO OHO/MMOTEKOW W KOHTPO/Ib 3a ee JesTelbHOCTHIO
OCYIIIeCTB/ISIET  AWPEKTOpP  IIIKOJIbI, KOTOPBIM  YTBEP)KAAeT HOPMBI U
TeXHOJIOTMuecKue I0KyMeHThI, TIJIaHbl U OTUeThl 0 pabote 6ubmioTeku. [IupeKkTop
HeceT OTBETCTBEHHOCTb 3a BCe CTOPOHbI JesTe/JbHOCTH OuOIMOTeK, B TEPBYHO
ouepeib, 3a KOMIUIEKTOBaHHWEe W COXPaHHOCTb ee (hOH/A, a TakXKe 3a CO3/aHue
KOM(pOpTHOU UHGMOPMAal[MOHHOM Cpeibl [I/Is1 UuTaTe/ek.

6.2. PykoBoACTBO OMO/IMOTEKOM OCyIlleCTB/sIeT mejaror-oubmoTekapb, KOTOPbIH
HeceT OTBETCTBEHHOCTb B TIpejieflax CBOel KOMITeTeHIIUM Tiepesi AUPEeKTOPOM
MAOY COII Ne22, o00yYammyMHCA, WX PpOAUTENIMH  (3aKOHHBIMU
TIPe/[CTaBUTE/ISIMUA) 3a OPraHU3alldi0 U pe3y/bTaThl JesiTeIbHOCTH OMOIHOTEKH B
COOTBETCTBUM C (PYHKIMOHA/JbLHBIMM  00SI3aHHOCTSIMM, — TIpelyCMOTPEHHBIMHU
KBa/TM(DUKALIMOHHBIMUA TPeOOBaHUSIMH, TPY/AIOBLIM J0rOBOpoM U YctaBoM MAQOY
COIII Ne22.

6.3.Ilemaror-6ubsMoTeKkaph ~ Ha3HauaeTcs  JUPEKTOpPOM  00pa3oBaTesbHOU
OpraHU3aIVH, SIB/ISIETCS YJIEHOM TIelarOrMuecKoro KoJIJIeKTHBa U BXOAUT B COCTaB
relaroruyeckoro COBeTa LIKOJIbI.

6.4. Tlemaror- 6ubO/MOTeKapb OTBeYaeT 3a OpraHM3alyi0 paboTel 6UOMMOTEKH U
pe3y/sibTaThl ee JesiTeIlbHOCTH, COCTaBJisieT TO/I0OBble TIJIaHBI U OTUeT O pabore,
KoTophble 0OCyKgaroTcsi Ha [lefarormueckoM CcoBeTe U YTBEP)KJAIOTCS
nupekTopoM. ['ofoBoi myiaH paboTel OHMOMMOTEKH SBJSETCS YaCThIO O0OIIIero
rOZI0BOTO TIi;laHa 006pa30BaTe/IbHOM OpraHu3alyu.

6.5. Ha pabory B OHO/MOTEKY IIKOJBI TPUHUMAIOTCS JIMIA, HMeEIOIre
HeoOX0IUMYO npoheCcCUOHaTbHYO MO/JITOTOBKY, COOTBETCTBYIOIYIO
TpeOOBaHUAM KBa/TM(DUKALIMOHHOW XapaKTePUCTHUKH I10 ZI0/DKHOCTH M TIOJTyUeHHOU
CTIeMa/IbHOCTH, TIOATBEP)KIAEHHYIO JAOKyMeHTaMH 00 oOpa3oBaHuud # (WIN)
KBa/TM(PUKALIUH.

6.6. I'padmk paboOTHI MIKOMBHON OMOIMOTEKU YCTaHAB/IMBAETCS B COOTBETCTBUU C
pacriicanreM pabotsl MAOY COIII Ne22.

6.7. IlITaT 6ub/MOTEKN M pa3Mephl OIJIaThl TPYZa, BK/IIOUas OTUIaThl M HaJ0ABKU
K /IO/DKHOCTHBIM OKJ/IaflaM, YCTaHABMBAIOTCS B COOTBETCTBUM C JeMCTBYIOIIUMU
HOPMAaTHUBHBIMU TIPAaBOBBIMU JOKyMEHTaMHd C yueTOM OO0BEMOB U CJO0KHOCTH
pabor.

6.8. TpynoBble OTHOIIeHUs pabOTHUKOB OWOMMOTEKM | 0oOpa3oBaTenbHOMU
OpraHM3ali PeTyIUpPYITCS TPYJAOBBIM [OTOBOPOM, YC/IOBHS KOTOPOTO He
JOJDKHBI TIPOTUBOPEUUTD TPYZOBOMY 3aKOHO/IaTe/IbCTBY Poccuiickoii deepariyy.
6.9. CorpygHuka OHOIMOTEKH [O/DKHBI CTPOro CoOMIofaTh — HACTosIee
[Toso>keHue, npaBr/ia U TpeOOBaHUS OXpaHbl TPYZaA U TMOKapHOW 6e301acHOCTU B
romerrieHn 6MOMOTeKU U B 0Opa3oBaTe/TbHOW OpraHU3al[yu.



7. IlpaBa, 06s13aHHOCTU U OTBETCTBEHHOCTb PAOOTHUKOB OHMOMMOTEKH

7.1. PaboTHUKM OMO/TMOTEKH UMEIOT TIPaBo:

- CaMOCTOSITe/IbHO BbIOMpaTh (HOpMBbI, CpeiAcTBAa W MeTOAbl OHOIMOTEeUHO-
MH(POPMALIMOHHOTO  0OCIyKMBaHUs ~ 00pa30oBaTe/IbHOM UM BOCIIMTATebHOU
NesiTeIbHOCTU B COOTBETCTBUU C 11e/IIMH U 3a/lauaMM, YKa3aHHBIMH B HaCTOSIIIEM
[MosoxkeHuy U Y craBe 0Opa3oBaTeibHOM OpraHU3aliuy;

- TIPOBOJWTb B YCTAHOBJIEHHOM IOpsiAKe (DaKy/bTaTUBHBbIE 3aHSTHS, YPOKH U
KPY)KKH ~ OubsmoTeuHo-ombmorpadvueckux 3HaHMM W WHGOOPMAI[MOHHOM
KYJIbTYPBI;

- oTIpe/ieNISITh NCTOYHUKHM KOMIUIEKTOBaHUSI MH(MOPMALIMOHHBIX PeCypCOB;

- U3bIMaTb W peaM30BbIBaTh [JOKYMEHThl W3 (DOHJJOB B COOTBETCTBHUH C
WHCTPYKIJHEH 110 yueTy Omb/moTeuHoro GoH/a;

- ompefenaTb B COOTBETCTBHUM C TpaBWIaMH T[OJb30BaHUS OHO/IHMOTEKOH,
yTBEPKAEHHBIMH IUPEKTOPOM IIKOJbl, ¥ IO COTIJIACOBAHHIO C POAUTETHCKAM
KOMHUTETOM BWJbl W  pa3Mepbl KOMITeHCAl[id  yilepba, HaHeCeHHOTo
T10/1b30BaTe/IIMUA OUO/IMOTEKY;

- B3bICKMBaTb B COOTBETCTBUHM C JIeWCTBYIOIIMM  3aKOHO/aTeThCTBOM
KOMIIeHCal[ui0  yiriepba, HaHECeHHOrO TI0/ib30BaTesissMd  OUOIMOTEeKH, 3a
HECOBepIIIeHHOJIETHUX  T10JIb30BaTe/ieli  OTBETCTBEHHOCTb HECYT  3aKOHHbIe
TIpe/ICTaBUTE/IH;

- BHOCHUTH TpEAJIOXKEHUsT JUPEKTOPY ILIKOJ/bI 10 COBEPIIeHCTBOBAHUIO OIUIAThI
TPy/la, B TOM UHC/Ie HaZ0ABOK, JOTIaT ¥ TTPEMUPOBAaHMS PaOOTHHUKOB OMO/IHOTEKH
3a [JOTIOJIHUTE/IbHYI0 paboTy, He BXOZSIIYI0 B KPYI OCHOBHBIX O0sI3aHHOCTeU
pPabOTHUKOB OMOIMOTEKM; 10 KOMITEHCAIIMOHHBIM MEPOTIPUSITHSIM, CBSI3aHHBIM C
BpPeJHBIMU YC/IOBUSIMU TpyZAa (OuO/MMOTeUHast TbLIb, TIPEBBLIIIEHHE HOpPMaTHBA
paboThI Ha KOMITLIOTEpE);

- yuaCTBOBaThb B YyIpaBjieHHMH oOpa3oBaTe/IbHOM oOpraHu3aiiell B TIOpsIKe,
oripe/ie/isieMOM Y CTaBOM,;

- OBITH Ipe/ICTaB/IEHHBIMU K Pa3/IMUHbIM (hopMaM TOOIIPeHHs, HarpaZiaM 1 3HaKaM
OT/IMYMS, TIPeJyCMOTPEHHBIM /17151 paOOTHUKOB 00pa30BaHUS U KY/bTYPHI;

- Y4aCTBOBaTh B COOTBETCTBUHU C 3aKOHO/|aTeIbcTBOM Poccuiickoit ®esmeparyn B
paboTe GMO/IMOTEUHBIX ACCOI[HAIUM UJTH COIO30B.

7.2. PabotHyKu 6ub/MOTEKMN 00SI3aHBbI:

- obecrieunTh TI0/Ib30BaTeIsIM BO3MOKHOCTb paboTbl € WHGOPMAI[MOHHBIMU
pecypcamu 6ub/MOTeKH;

- uH(pOPMHUPOBaThL TO/b30BaTe/ield O BHAX TPeAOCTaB/sIEMbIX OUOIMOTEKOM

yaiyr;
- (opmupoBaTh (QOHAbBI B COOTBETCTBUU C YTBEpP)K/eHHbIMU (eJepasbHbIMU
TepevyHsIMHU yueOHbIX W3/1aHUH, obpa3oBaTe/ibHBIMU riporpaMmmMamMu

o61meobpa3oBarelbHOM OpraHU3alii, UHTepecaMu, MOTPeOHOCTSIMUA U 3alipOCaMu
BCeX KaTeropui Iojib30BaTesien;
- COBepIIIeHCTBOBaTh MHGMOPMaIMOHHO-0ub/Morpaduueckoe U O6ubOIMOTEUHOE
obcy)KrBaHMe T0JTb30BaTe/iel;



- obecrieunBaTh COXPAHHOCTb WCII0/Ib30BaHUS HOCHTesel WH(OpMaIuM, UX
CHCTeMaTH3alluiio, pa3MelrieHre U XpaHeHHe;

- obecrieurBaTh pe>XUM pabOTHI B COOTBETCTBUU C MTOTPEOHOCTSIMU T10/Tb30BaTe/eu
1 paboTO¥ IIKOJIb;

- BECTU JIOKYMEHTAI[i0 OMOIMOTEKN U OTUMTHIBATLCS B YCTAaHOBJIEHHOM TIOPSZIKe
riepe]| AMPEKTOPOM 00111e00pa3oBaTeIbHON OpraHM3alUN.

7.3. Tleparor-6ubnvorekaps HeCeT OTBETCTBEHHOCTh:

- 3a Co0JTI0/IeHNe TPYAOBBIX OTHOLIEHH, PerlaMeHTUPYEeMbIX 3aKOHO/[aTe/TbCTBOM
o Tpyje, [IpaBwiaMu BHYTpEHHEro TPY/AOBOrO PACIOPsiZiKa B IIIKOJIe, TPY/OBBIM
ZIOTOBOPOM;

- 3a BBINO/IHEeHUe (PYHKI[UH, TTPeJlyCMOTPEHHbIX HacTosIuM [lonoxxeHuem;

- 3a COXpaHHOCTh OWO/MOTeUHbIX (OHAOB B TIOpSiIKE, TPeAyCMOTPEHHOM
JIEUCTBYIOIIMM 3aKOHOZaTe/bCTBOM Poccurickor depeparyu.

8. IlpaBa u 00s13aHHOCTH T10/Ib30BaTes el OMOTHOTEKH

8.1. ITosb30BaTeNM MIKOJILHOW OUO/IMOTEKU UMEIOT MPaBo:

- TOoJyYaTh TIOJIHYH UWHPOpPMaLMI0 O cocTaBe OubivoreuHoro oHza,
MH(POPMAaLIMOHHBIX PeCcypcax U MpeioCTaB/isieMbIx OMOIMOTEKOM IIKOIbI YCIyTax;

- TI0JTb30BaThCsl CIIPAaBOUHO-0Mb/MOrpaduueckuM amnrapaTom 6ub/MoTeKy;

- TI0JyyaTh KOHCY/IBTAl[MOHHYIO TIOMOIIb B TIOMCKE W BbIOOpE HCTOUYHHKOB
vH(opMaluuy;

- TI0JTyyaTb BO BpEMEHHOe I10/Ib30BaHhe Ha aboHeMeHTe W B UWTA/JLHOM 3aje
MevaTHble UW3[@aHWs, ayAWOBU3yajbHble JOKYMEHTbI U JApyrHe HWCTOUYHHKU
vH(opMaluuy;

- TIPOZI/IEBaTh CPOK TM0J/Ib30BaHUS JOKYMEHTaMU U JINTepaTypow;

- y4aCTBOBATh B MEPONPUSTHSX, POBOJUMBIX IIKOIbHON OMO/IMOTEKOMH;

- obpaiiaThcst Ayis pa3pelieHusi KOHQIMKTHON CUTyaluy K AUPEKTOPY LIKOJIbI.

8.2. [Tonb3oBaTe/u MIKOIBHOW OMOMOTEKH 00sI3aHBbI:

- co0JTr01aTh MpaBHJIa MOIb30BaHUS OMO/IMOTEKOM;

- Oepe)XHO OTHOCHTHCS K ITPOM3Be/IeHHsIM TieuaTd (He BBIPbIBAThb, He 3aru0aTh
CTpaHUI], He JleflaTb B KHUTAX T0[UepKUBAHHUM, TTOMETOK), HHbIM JOKYMeHTaM Ha
Pa3/InYHbIX HOCUTE/ISIX, 000py/J0BaH1IO, UHBEHTAPIO;

- TTO/Tb30BaThCS [IeHHBIMHU ¥ CTIPAaBOYHBIMH IOKYMEHTaMU U JIMTEPATyPOH TOJIBKO B
TTOMeITIeHNH OMOTMOTeKH IIKOJIbI;

- ybemuThCs TIPU TIO/Ty9eHU KHUT B OTCYTCTBUM Je(eKTOB, a TPy 00Hapy>KeHU!
nporHdopMUpoBaTh 00 3TOM paboTtHuKa Oubmoreku. OTBETCTBEHHOCTH 3a
oOHapyKeHHbIe /leeKThl B CIaBaeMbIX KHUTaX HeceT MoC/Ie/IHUI M0/Ib30BaTelb;

- pacmuChIBaTbCS B UUTATENbCKOM (OpMyJ/sipe 3a KaXAyH TOJyYeHHYH KHUTY
(uckmouenye: obyuarorecs 1- 3 K/1accoB);

- BO3BpalllaTh KHUTH B OMO/MOTEKY B yCTaHOBJ/IEHHBIE CPOKH;

- 3aMeHSTh JOKYMeHTbI OHO/IMOTEeKHM B C/ydyae WX yTpaTbl WIKM TOPYM UM
PaBHOIIEHHBIMUY;



- TIOJTHOCTBIO PaCCUUTAThbCS C OUOIMOTEKOM T0 MCTeUeHWH CPOKa OOyueHUs WU
paboThl B 0Opa3oBaTe/lbHOM OpraHU3al[yH.

9. TlopsiIOK TI0/Tb30BaHUs IIKOJILHOM OMO/HOTEKOM

9.1. 3arnuch 0OyUaroIMXCs U TeJarornyecKux pabOTHUKOB IIKOJbI B OMOIMOTEKY
MPOU3BOJIUTCS B HWHJWBUAYAJbHOM TIOpSiAKE, a pojuTe/ied (3aKOHHBIX
Tpe/icTaBuTeselt) 00yJaroIuxcss — 110 Tacropry.

9.2. ITepeperucTpaiiys MoJib30Baresieil OMO/IMOTEKH TTPOU3BOAMUTCS €>KEro/IHO.

9.3. [JoKymeHTOM, TIOATBEP)KAAIOI[MM TIPaBO TI0JIb30BaHUS OHOMOTEKOM,
SIB/ISIETCSI UATATe/IbCKUN (POopMYIsip.

9.4. Yurarenbckuii (opmyssp GUKCUpyeT AaTy BblJaud  [0Jb30BaTesio
NOKyMeHTOB 13 ¢oH1a 6MbIMOTeK: 1 UX BO3BpallieHust B OM0/IMOTeKY.

9.5. TTonb3oBaTe 6MOIMOTEKM UMEIOT TPaBO MOMYUYUTh Ha JJOM U3 MHOTOTOMHBIX
W3/laHui He OoJiee TISTH JOKYMEHTOB O/JHOBPEMEHHO.

9.6. MakcuMasibHbIe CPOKU M0J/1b30BaHUS JOKYMEHTaMU:

- yueOHUKH, yueOHbIe mocobust — yueOHBIN ro;

- HAyYHO-TIOMYJ/IIpHasi, MO3HaBaTe/bHas1, Xy/10)KeCTBeHHas iuTepaTypa — 15 Heu;
- IepuoIuUecKre U3/laHusl, U3/1aHusl TIOBBILLIEHHOTO cripoca — 10 aHew;
[Tosib30BaTe/IM MOTYT MPOAJIUTE CPOK I10J/Ib30BaHUS JOKYMEHTaMU, eC/M Ha HUX
OTCYTCTBYeT CIIPOC CO CTOPOHBI PYTUX T0JIb30BaTe en.

9.7. Tlonb30BaHWe SHILMK/IONEAUSMH, C/I0BapsIMM, CIIPABOYHUKAMU U WU3[aHUSMHU,
KOTOPble UMEITCS B €JMHCTBEHHOM 3K3eMIUISIpe, OCYILIEeCTB/ISIETCS B UMTAJbHOM
3ane.

10.3ak/rounTe/ILHBIE TTI0/I0KeHUA

10.1. Hacrosimiee ITono)keHre O INKOJBLHOW OUOMMOTEKE SIBSIETCS JTOKATBLHBIM
HopMmaTMBHbIM akToM MAQY COII Ne22, npunumaetrcsa Ha Ilemaroruueckom
coBeTe IIKOMBI W yTBepXkKzaaercs (b0 BBOAWTCS B JIEMCTBHE) IPHKA30M
IUpeKTopa o0pa3oBaTelbHON OpraHU3aLiyu.

10.2. Bce wu3MeHeHMs1 M [OMOJIHEHHWs, BHOCHMMbIe B HacTosiiee IlosioxkeHue,
opopM/IsItOTCI B MUCbMEHHOU (OpMe B  COOTBETCTBUU  JIEUCTBYIOLLIUM
3aKOHO/1aTeIbCTBOM Poccuiickon ®efepariyu.

10.3. W3meHeHuss u poroyHeHus K [lojio)keHUI0 NPUHUMMAKOTCS B TMOPSIJKe,
ripegycMoTpeHHOM 11.10.1 Hacrosiero [TosioxeHus.

10.4. TTocne npunsitus I[TonokeHus (Wiv U3MeHEHWM W [IOMOJHEHUW OT/e/bHbIX
MyHKTOB W pa3/ie/ioB) B HOBOW peJaKLUM MpeAbiaylias pefaklusi aBTOMaTUueCcKy
yTpauvBaeT CUJY.

[Tpunoxenue Nel
K IlonoxeHuro o
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IIKO/IbHOM OnbnoTeke
IlpaBu/ia mo/ib30BaHMs MIKO/JIbHOM 0U0/IHOTeK O
1. OO1ue 1oM0KeHHs

1.1. BubmoTeka sB/sieTCS uacTbiO 001[e00pa30BaTe/ILHOTO YyUupeXXAeHUsi |
obecrieurBaeT yueOHO-BOCIIMTATe/IbHBIN TPOI[ecC He0OXOAUMBIMU JOKYMEHTaMH.
1.2. JJokyMeHT - HOcUTe/lb UHGOPMAlMA B TPaJULIMOHHOM, 3/IeEKTPOHHOM WU
WHOM BU/IE.

2. [IpaBa uuraTeneu

2.1. TIpaBo mosb3oBaHUsl OMOMMOTEKONW MMEIOT O0ydJaroluecs, Tejaroruyeckue
pPabOTHUKYU U JIPyTHe COTPYAHHWKH IIKOJIbI, POAUTE/NN (3aKOHHbBIE TIPe/[CTaBUTEIIN)
00yuaroIruXcs MTKOJIbI.

UurtaTenu UMerOT paso:

2.2. BecnpensiTCTBEHHO TOCeIaTh OMOMOTEKY COTJIaCHO PeXKUMY ee PabOoThI.
2.3.ITonyuath ToOsHYIO wuHGOpMaIMI0O 0 coctaBe (oHAa OUOIUOTEKH,
MH(POPMALIMOHHBIX Pecypcax U MpeioCTaB/isieMbIx OMO/MOTEKOM yciiyrax, Topsijike
JoCTyrma K JOKyMeHTaM M KOHCY/JbTaTUBHYHO TIOMOII[b B TIOMCKe W BbIOOpe
MCTOUYHUKOB UH(GOPMaLIUHU.

2.4. [Tonyuats B T10/Ib30BaHKe 000 HOKyMeHT 13 poHAa OMO/IMOTeKH.

2.5. IIpogsieBaTh CPOK M0JIb30BaHKS JOKYMEHTaMU

2.6. BecriyiaTHO 110/1630BaThCs yC/IyraMu, MpeAoCTaB/sieMbIMA OMOIMOTeKOM

2.7. [IppyHUMaTh ydacTre B MePOTPUSTHSX, IPOBOJUMBIX OUOTMOTEKOM.

2.8. 36upaTh 1 ObITH N30paHHLIM B COBET OMO/IMOTEKH W MPUHUMATh y4acTHe B
ero pabore.

2.9. CoBMecTHO ¢ OuOMMOTEKOlW Co03/1aBaTh, KIyObl, KPY)KKH TI0 WHTepecam,
ob1riecTBa py3eii OMOIMOTEKH, UTEHUs, KHUATH.

2.10. Oka3bIBaTh MPAKTHUUECKYO TTIOMOIIL OMO/IHMOTEKeE.

2.11. lenaTh momapku 6MO/IHOTEKE.

2.12. O6parraThCs B cydae KOHGOIMKTHON CUTyallud C paOOTHUKaMU OHOJ/THOTEKH
K JUPEKTOPY IIKOJIbI.

YuraTenu 06si3aHbI:

2.13. CobmogaTs ITpaBuia mop30BaHus OMOIMOTEKOM.

2.14. CobstogaTh MHCTPYKLIMIO O Mepax 6e3omacHocTy B bubmoTeke.

2.15. CHUMaTh BEPXHIOIO OZIeXKAY.

2.16. Beik/t0uaTh MOOU/IBHBIE Te/1e()OHBI.

2.17. He npuHyMaTh MULLLY, HAITUTKY, IPbI3Th CEMEUKHU.

2.18. CoburojaTh TUILIMHY U KYJIBTYPY MOBEJEHUSI.

2.19. CoobmumTth, TIpH 3armuicu B OuOMMOTeKYy, HeoOXoAuMble CBeJeHUs ISl
3ano/HeHus1 (opMyJisipa udTaresis.

2.20. bepeXHO OTHOCUTHCA K:
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2.20.1. TTeuaTHbIM U3ZaHUSAM (He BbIPbIBAaTh, He 3arvubaThb CTpAHMII, He Ze/aTh B
KHUTaX MoJYepKUBaHUM, TIOMETOK, KOMMPOBAHUsI PUCYHKOB U T.I1.);

2.20.2. D/1IeKTPOHHBIM HOCUTEJISAM;

2.20.3. MeGenu.

2.21. TlopgpepxuBaTh IOPSILOK PACCTaHOBKM KHWUI B OTKPBITOM JOCTYIIe
O6ubMMOTEKH, PaCcIio/IoXKeH I KApTOUeK B KaTajorax v KapToTeKax.

2.22. Tlonb30BaThCsl 1EHHBIMU W €JIUHCTBEHHBIMU 3K3eMIUIIpAMM  KHWT,
CTPaBOYHBIMU U3JJ@HUSIMU TOJIBKO B UMTA/IbHOM 3ajie OUbIMOTeKHU.

2.23.Ilpu nosiydeHHWH TIPOU3BE/IeHWM MedyaTu U WHBIX [OKYMEHTOB 4YHWTaTeslb
Jo/DKeH y0eauTbCcsi B OTCYTCTBUM B HUX JedeKTOB, a Mpu OOHapy)KeHUUu —
TTPOMH(OPMHUPOBaTh paOOTHUKA OMO/IMOTEKH.

2.24. B ciydae, KOrjia UdTaTesib MOJYUYN/I KHUTH, B KOTOPBIX UMe/UCh AedeKThl, a
OH He MpPOCMOTpea 3T KHUTKM Ha TMpeAMeT Haluuvdsg B HUX Je(eKToB, a
COOTBETCTBEHHO He [[0/I0KUI OubmmoTekapro 06 UX Ha/IMUWKM, TO OTBETCTBEHHOCTD
3a TIOpuy KHUT OyzleT HeCTH 3TOT UHUTaTe/Ib.

2.25. I1pu HapyIlleHN CPOKOB T10J/Ib30BaHMsI KHUTaMU 6e3 YBa)KUTe/TbHBIX TTPUUKH
K UMTaTe/IsiM, B YCTAHOBJIEHHOM TIOPSiZIKe, MOT'YT ObITh MPHUMeHeHbI CaHKI[UH (KaK
TIpPaBUJ/I0, BpeMeHHOe JIMIIIeHHe TTPaBa I0Jib30BaHus OMbIMOTeKOM).

2.26. He BBIHOCUTHL KHUTU U AIpyTHE JOKYMEHTBI U3 IIOMelTieHrst 0MOTMOTeKH, ecin
OHM He 3aMucaHbl B (hOpMYyJisipe udTaTeis.

2.27. PacnuchiBaThCs, 3a WCK/IIOUeHWeM ydaiuxcsi 1-3 KiaaccoB, B (opmyiisipe
yuTaTesis 3a KKy MMOJyYeHHYH0 KHUTY.

2.28. TlpoxoguTh exerogHo (B Hayaje KakAoro ydeGHOro roja)
TepeperucTpanuio C NpeabsBIeHUEeM BCeH UMC/SALLENCS 38 HUMM JIMTepaTyphbl B
yCTaHOBJIeHHbIe OMOMMOTEKOM CPOKH.

2.29. Bo3Bpaiiath KHATH B OUO/MMOTEKY B YCTaHOBJ/IEHHBIE CPOKHU.

2.30. YuTaTe/y, OTBETCTBEHHBIE 3a YTPATy WIA TOPUY KHUT OMO/IMOTEKH, WJIH UX
poauTeny (3aKOHHBIE Tpe/CTaBUTe M oOyuarorerocsi) o06si3aHbI 3aMeHUTh TaKUM
)K€ yuyeOHMKOM W/IM COOTBETCTBYIOIIMM TI0O CTOMMOCTH Ha MOMEHT 3aMeHbI
W3/jaHueM, HeoOXOJUMbIM B IIKO/JBbHOH Oubmoreke. IloTepsiHHBIA WU
WCIIOPYEHHBIM 3K3eMIUISIP XY/I0’KeCTBEHHOM WIA MeTOUUeCKOU JIUTepaTypbl
3aMeHsIeTCs COOTBETCTBYIOI[MM IO CTOMMOCTM Ha MOMEHT 3aMeHbl W3/JaHHEeM,
He0OXOMMBIM B IIKOJILHOM OHO/IMOTeKe. DK3eMILISP, TTpe/ijlaraeMbIi /1Sl 3aMeHBl,
J0/DKeH OBITh 1]e/TbIM, aKKYPaTHBIM, W3/IaHHBIM B ITOC/IeJHHUE 5 JIeT.

2.31. YuraTenu, HapyivBiiie [IpaBusia mosb30BaHusI OUOMMOTEKON, MOTYT OBITh
JIIIeHBI TpaBa I0/Ib30BaHUS Ha CPOK, YCTaHOBIEHHOW OMOIMoTeKo#. 3a ocoObie
HapylleHusl, MpeJyCMOTPEHHbIe [eWCTBYIOL[MM 3aKOHOAATEeIbCTBOM, UWTATe/r
HEeCYyT  aJMUHUCTPAaTUBHYI,  TPaKJAHCKO-TIDABOBYD  W/IM  YTrOJIOBHYIO
OTBETCTBEHHOCTb.

2.32. Tlo ucrTeueHny cpoka oOyueHUsI WM PabOTHI B IIKOJIe UHUTATeIn O0Osi3aHbBI
BEPHYTh B3sThle B OnbOMoTeke KHUTH. JIuuHOe fiesio obyuatorierocs U 00Xo HOM
mucT paboOTHWKA TI0 MCTeYeHWMM CpoKa 00yueHHs WM paboThl B IIKojie 0Oe3
COOTBETCTBYIOLL[eli TTOMeTKA O BO3BpaTe BCeX KHWI, B3SITbIX B OHO/IMOTeKe, He
BbIJJatOTCSl.
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3. [Topsimok nonb3oBaHust OMOMMOTeKOM

3.1. O6yuaroiijecsi IKOJIbI 3alMChIBAIOTCA B OMOMMOTEKY B WHAWBHUAYATbHOM
MOpsiZIKe B COOTBETCTBUU CO CIIMCKAaMU KaccoB. [TepcoHas MIKOJIbI 3alMChIBAFOTCS
TpY Ha/IMYMU MacropTa.

3.2. Ha KaxAoro uurarens  3arojIHAETCS  UUTaTeJbCKUM  GopMysisip
yCTaHOBJeHHOTO obOpasiia. @opmysasip udTaTenss SIBASETCA  JOKYMEHTOM,
YA0CTOBEePSIOLMM (DaKT U 1aTy BbIJauu.

3.3. I1pu 3amnuicy B 6MOMMOTEKY UKTaTeNb J0/DKeH ObITh 03HaKoMyleH ¢ [IpaBuiamu
T0/1b30BaHuUs1 OMOMMOTEKON U TTOATBEPAUTL 00513aTe/TbCTBO UX BBITIOJIHEHUSI CBOel
MOAMUCHIO B (hOPMYJISIpe UUTATEJIS.

3.4. Ha oM JOKYMeHTBI BBIZAIOTCS UATaTeIsIM CPOKOM Ha 15 aHel. KonmmuecTBo
9K3eMILISIPDOB, BBIJAHHBIX €JWHOBpeMEeHHO (He cuMTas yueOHUKOB), He JO/DKHO
TpeBbIIIATH TATH.

3.5. Ilepuoanueckuie u3ganus BelgatoTcsa Ha 10 gHe.

3.6. CpoK T0/1b30BaHUsI MOKET OBbITh MpO/JIeH, eC/IM Ha JAHHBIM JTOKYMEHT HeT
CIIpoca CO CTOPOHBI [IPYTUX YMTaTe/eu.

3.7. YuebHasi, MeToAuecKast IMTepaTypa BbIJaeTCsl YATATEISIM Ha CPOK 00yUueHHsI
B COOTBETCTBUM C TIPpOrpaMMoii (c 00si3aTe/IbHOM TiepepervcTparjyied B Hauaile,
KOHI[e yueOHOro rozia). JIuTepaTypHble TIPOM3Be/[eHHs, 3ydaeMble T10 TIporpaMMe
Ha ypOKax, BbIJAKOTCSA Ha CPOK B COOTBETCTBUU C MPOrPAMMOM U3YU€eHUs.

3.8. Ilpu mo/iyueHWHM KHWUTHA uWTaTeMd OO0si3aHbI pacnucaTtbCcsa B (Gopmyssipe
yuTaTesis 3a KKy MMOJyUeHHYH0 KHUTY, B3SITYIO B 0JIb30BaHUe.

3.9. Tlpu Bo3BpaljeHUM KHUAT PAOOTHUK OWOIMOTEeKW 00si3aH pacnMcaThCsi B
dbopMyisipe unTaTesIs IPOTHUB KaXKZ 0 BO3pallleHHOUW B OMO/IMOTEeKY KHUTY

3.10. OuepenHast BbIZaua JOKYMEHTOB H3 (oHAAa OMOJHOTEKH UWTATesro
MPOU3BO/IUTCS TOJBKO TIOC/€ BO3BpaTa B3AThIX UM paHee, CPOK I10/1b30BaHUs
KOTOPBIMM HCTEK.

3.11. Peakuve U 1jeHHble KHHWIH, aibOOMBI, €JIWHCTBEHHbIE 3K3eMILISPbI
CTMIpaBOYHBIX U3/JjaHWM, a TaK)Ke 3JIEKTPOHHbIe HOCUTENU UH(OPMALUU Ha JIOM He
BbIJJatOTCSl.

HOPH,E[OK I10/1Ib30BAHHSA YN TA/IBHBIM 3d4/1I0M

3.12. KommuecTBO KHHI, BblJaBaemoe /s pabOTbl B UMTA/JLHOM 3aje, He
OrpaHUUMBAETCSl.

3.13. 3arnpeliaeTcst BBIHOCUTh KHUTHA U3 UATA/IbHOTO 3asla B [IOMEILIeHUS 1IKOJIbI.
3.14. [omyckaeTcsi, TI0 AOTOBOPEHHOCTH C paboTHWKOM Oubnmvoreku, OpaTh Ha
JIOM KHUTH, TIpe/iHa3HaueHHbIe [/ pab0Thl B UMTATBLHOM 3ajie, TIPU yCJIOBUH, UTO
3TU KHUTH OYAYyT B35THI Tiepe], 3aKpbITHEM OWOJHMOTEKM W BO3BpallleHbl Ha
CJ/IeYIOIINIA ZIeHb K MOMEHTY Hauasia paboTbl OMO/IHMOTEKH.

[Topsiiok paboThI C KOMIBIOTEPOM, PacIo/IoKeHHbIM B OHOMoTeKe:
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3.15. Pabora C KOMIIBLIOTEDOM Yy4YaCTHUKOB 0Opa3oBaTe/sbHOTO Iporjecca
TIPOM3BOJUTCS B MPUCYTCTBUN COTPY/THUKA OMO/THOTEKH.

3.16. Pa3pemiaercsi paboTta 3a OHUM TepPCOHATBHBIM KOMITEIOTEPOM He 6osiee ABYX
yesI0BeK OJHOBPEMEeHHO.

3.17. Tlonb3oBarenb uMeeT TMpaBo paboTaTh C HETPAAULIMOHHBIM HOCUTEeM
MHpOpPMalLMK  TI0C/ie  Tpe/iBapUTeNbHOTO TeCTUPOBAaHHS ero  pabOTHUKOM
bubmoTeKu.

3.18. Ilo Bcem BorpocaM moucka HH(opMaiuu B VHTepHeTe I10/ib30BaTe/lb
Jo/DKeH obpaiatbcss K paboTHUKY OHMOMMOTeKH; 3ampeljaeTcss oOpaileHue K
pecypcam MHTepHeTa, MpeArnoJararmlUM OIiaTy U K pecypcaM, yKa3aHHbIM B
deslepaIbHOM CIMCKE SKCTPEMHUCTCKOW JTUTEPATYPBI.

3.19. Pabora C KOMIBIOTEPOM TPOU3BOJAUTCS COIVIACHO YyTBEp KJAeHHBIM
CAaHUTAPHO-TUTHeHNYeCKUM TpeOOBaHHSIM.

4. IIpaBa pabOTHHUKOB OMOJ/THOTEKH.

4.1. HampaB/jiAiTb yUTaTe/t0 HalIOMUHAHUSI O BO3BpaTe KHWT, UCMOJIb3ysl JaHHbIe,
TIpe/[0CTaB/IeHHbIe M TIPU 3arucy B Oubsmoreky (agpec, TenedoH u T.11.);

4.2. OrnpeziesnisiTh pa3Mepbl KOMITEHCAI[WH 3a yiriep0, MPUUMHEHHBIN T10/Tb30BaTe/IeM
O61O/IMOTeKE;

4.3. Jlumarb TipaBa uWTaTessl TOb30BaThCsi OWOMMOTEKOW TIpU HapylleHU!
[TpaBw 110/1b30BaHMsT OMOMOTEKOM.

5. O6s13aHHOCTH COTPYAHUKOB OUOMMOTEKH TI0 0O6C/TYy)KUBAHHUIO UMTATe el

5.1. Co3pmaBaTh | TIO[iep)KUBaTh KOM(OpPTHbIE yCAOBUS [Jjii  paboThbl
ToJib30BaTesie B OMO/HOTEKe.

5.2. TlpoBoauTh B Hayaje Yy4yeOHOTO TOJla €KETOAHYIO TIepeperucTparLyio
yuTaTeseu.

5.3. O3HaKOMUTB uMTaTtess ¢ [IpaBuIaMu 1o/Ib30BaHUsT OMO/THOTEKOM.

5.4. BbITh KOPPEKTHBIMH W BEXIMBBIMU C UWTATEISIMU, COOMIOAATh THUIIHMHY,
YKHCTOTY Y TIOPSIZIOK B TIOMeEITIeHUSIX OMOTMOTEKH.

5.5.006cnyxvBaTh uYWTaTeJiell B COOTBETCTBUU C IIpaBUaMy T10JTb30BaHUS
O6ubMMOTEKOM, KOTOphble [O/DKHbI OBITh pa3MellleHbl B /IOCTYITHOM  [IjIs
03HAKOMJIeHHUSI MecTe, 00ecreunTh orepaTUBHOe U KaueCTBeHHOe 00C/y)KrBaHHe
yUTaTesed C yueToM MX 3alipOCOB U TTOTpeOHOCTeH.

5.6. CoBepilleHCTBOBAaTh MH(POPMALMOHHO-0MbMorpadruueckoe u 6ubIMOTEUHOE
o0cy>KMBaHUe TT0/Th30BaTe iel.

5.7. OcylecTB/ISATb Y4YeT, XpaHeHHWe U UCMOJIb30BaHUe HaXOJALIUXCs B (POHax
JNOKYMEHTOB B COOTBETCTBUH C JIeHCTBYIOIIMM 3aKOHO/IaTeIbCTBOM, 00eCIreurBaTh
MX COXPAHHOCTb U pallMOHA/IbHOE KUCI0JIb30BaHHUe.

5.8. PaccTaB/iaTh KHUTY B TeueHWe [JHS, eXKeJHEeBHO [JieslaTh TIPOBEPKY Ha TpeaMeT
MPaBU/IBHOCTU PaCCTaHOBKU (POH/A.
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5.9. BecTd yCTHYIO ¥ HarSAHYH0O MacCOBO-WH(OpPMAIMOHHYHO paboTy:
OpPraHW30BbIBaTh  BLICTaBKM  JUTepaTyphl, Oubmuorpaduyeckrie  0030pHI,
JMTepaTypHble Beuepa, Mpa3JfHUKU U Ipyrrie MepOIpHUsTHS;

5.10. 3HaKOMUTh UMTaTe/Nel C OCHOBaMU UH(POPMALIMOHHOU KY/IbTYPBHI.

5.11. NudopmupoBaTh untareseil 0 BCeX BUJaxX MpeJOCTaB/sseMbix OUO/IMOTeKOM
YCIIYT.

5.12.  O6ecrnieuuTh  uWTaTeNsIM  BO3MOKHOCTb  TIOJIb30BaTbCs  BCEMU
MHGMOPMAaI[MOHHBIMU pecypcaMu OMOMOTEKH.

5.13. N3yuaTh MOTpeOHOCTH uuTaTesell B IMeUaTHBIX H3/laHUSX, AABaTh ITOHYIO
MH(OPMAaIMI0 YuTaTe/lssM O HaJlUuudd JOKYMEHTOB B (POHJe, CUCTeMaTUYecKd
MH(OPMUPOBATh UMTaTeel O BHOBb MOCTYMUBIINX JOKYMEHTaX.

5.14. ®opmupoBaTh (OHJLI B COOTBETCTBUU C 0Opa3oBaTe/bHBIMU MPOTpaMMaMH
yupeXX/eHusi, WHTepecamH, TIOTpeOHOCTSIMH U 3alpocaMM BCeX KaTeropuid
T0JIb30BaTeIen.

5.15. Oka3bIBaTh IMOMOIIL YUTATE/ISIM B BEIOOpe HeOOXOJUMBIX IOKYMEHTOB.

5.16. TlpoBoguTh 3aHATUS TIO OCHOBaM OubO/MOTeUHO-OMO/MMorpaduueckux u
VMH(OPMAaLMOHHBIX 3HAHWUU

5.17. TlpepmocTaBidaTb uUTaTeIsIM BO3MOXXHOCTH I10/Ib30BaHUsS KaTajoramy,
KapToTekamu, 6uborpadguueckumMu ¥ MTHPOPMALIMOHHBIMU MaTepraiaMu.

5.18. ObecrieuriBaTh KOH(MUAEHI[MATBHOCTD JaHHBIX O UATaTeJIsIX OMOIMOTeKH, UX
YUTaTe/bCKUX 3arpocax;

5.19. Ilpu BbIJaue M npueMe [OOKYMEHTOB TIATe/bHO [POCMAaTpuBaTh UX Ha
npegMeT OOHapy)KeHHsI Kakux-mmbo [edeKToB W CJenaTb COOTBETCTBYHOIME
OTMEeTKU TIpU UX OOHapy)keHWM Ha BbilaBaeMOM WJ/IM TIOJy4aeMOM OT UHWTaTesis
JNOKYMEHTE;

5.20. ITpoBOAUTE MeJIKMM PEMOHT Y CBOEBPEMEHHbBIN TepervieT KHUT, TPUBJIeKas K
3TOM paboTe OUOMOTEUHBIV aKTUB U3 YUaIIUXCS;

5.21. CucreMaTU4yecku CJIeIMTh 3a CBOEBPEMEHHBIM BO3BpPaTOM B OUOMMOTEKY
JIOKyMEeHTOB M3 ()OHJA M 3a BbINOJHEHWeM uyuTtaressiMd [IpaBusi 1osib30BaHUsA
O6uboTeKOoM.

5.22. TlpyHuMaTh Mepsbl 10 TUKBUZALIMHA YHATATEIbCKON 3a/I0/DKEHHOCTH B C/lydyae
HeCBOeBPEMEHHOI'0 BO3Bparta JJOKYMEeHTOB 110J/1b30BaTe/ieM;

5.23. ITocne ucreueHus cpoka I0b30BaHUSA JOKYMEHTaMU HallpaBUTh M3BellleHue
MOJb30BaTeMI0 TI0 ToUTe WIM CoobijaTh uuTareno 1o TenedoHy O
HeoOX0IMMOCTH UX BO3BpaTa B OMOIMOTEKY.

5.24. CnenuTh 3a BITIOJTHEHWEM uMTaTe/IsiMU [IpaBust Moib30BaHUsT OUOMOTEKOM.
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